Checklist for Psy.D. Degree
ALL DEGREE MATERIALS ARE DUE BEFORE THE DEADLINES LISTED BELOW.

DO NOT WAIT UNTIL THE DEADLINE.

SUBMIT ALL MATERIALS AS SOON AS YOU ARE FINISHED!

PLEASE READ: Due to covid, defenses will be permitted remotely for candidates and their
committee members. Digital signatures of your committee must be verifiable *Signatures of a
committee must be verifiable. This includes (but not limited to) e-signatures such as docusign
or adobe sign. Scanned signatures are also acceptable. In lieu of a verifiable digital signature,
a committee member can type their name into the field and then provide a written
email/letter attesting their approval as an appendix to this form.

Diploma Deadlines
October 1, for an October dated degree
January 4, for a January dated degree
April 15, for a May dated degree
August 15 for an August dated degree

Defense Deadline Dates — Materials must be submitted to student coordinator at least 2
weeks prior to your scheduled defense date. (Abstract & Dissertation)

Sample of Abstract to be submitted - Template of Abstract for Dissertation Announcement

October degrees —last day to defendis September 15
- - last day to submit required documents: October 1
January — last day to defendis December 15

- - last day to submit required documents:January 2
May — last day to defend is April 15

- - last to day submit required documents: May 1
August - last day to defendis July 30

- - last to submit required documents: August 10

You are not eligible toreceive yourdegree until all the requirements have
been completed and submitted.

1) Diploma Application — See diplomadeadline dates above.

Complete the Diploma Application online



https://gsapp.rutgers.edu/sites/default/files/template_for_dissertation_announcement.doc
https://grad.admissions.rutgers.edu/Diploma/Login.aspx

2) Final Defense

After a successful defense, submit an approved completed final dissertation along with one
original title page signed by your committee in PDF format. Here is a sample Title Page

Style Guide for Dissertation Preparation

The guide contains information regarding style, format, margins, footnotes, etc. and should be
followed explicitly.

e Viewthe Style Guide online

COMMON MISTAKES IN FORMATTING

e Adding a Running head to all pages with abbreviatedtitle. Only the title page has the word
“Running head” — small letter h.

e Diploma dateis your degree date — not month and year you defend

e Continuation of tablesneed to be labeled — Table # - Continued

e All margins should be 1”.

e Abstract page begins as pageii.

e When uploading dissertation, signature page should not include signatures.

o Title pagesshould be sent under separate cover with signatures to student services coordinator.

3) Publishing Agreement & Submission of Dissertation - ProQuest
e Instructions to students regarding how to submit ETDsto ETD Administrator:

1. Submit the dissertation/thesis/project/etc. online to the ProQuest ETD Administrator system at
https://etdadmin.com/main/home?sitelD=950.

2. When submitting your dissertation, submit the title page without any signatures.

3. Once ETD submission is complete, click on "Print your Details". Save the "ETD DETAILS" page as
a PDF and send it to kriegs@gsapp.rutgers.edu

4a) Survey — to be completed by Clinical Students only

Instructions for completing the GSAPP Graduate Survey:

To be filled out by every clinical student prior to graduating. Please goto the following link and complete
this 5-minute survey: https://rutgers.qualtrics.com/SE/?SID=SV_3L6VuvOWhkgHppX

After you have completed this, please print up the final “completion” screen that says:

“We thank you for your time spent taking this survey. Your response has been recorded.”


https://gsapp.rutgers.edu/sites/default/files/doc/student/dissertation_info/template_for_title_signature_page.doc
https://gsapp.rutgers.edu/sites/default/files/doc/student/dissertation_info/dissertationformattingguide_11_10_15.docx
https://nam02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fetdadmin.com%2Fmain%2Fhome%3FsiteID%3D950&data=04%7C01%7Ckriegs%40gsapp.rutgers.edu%7C6f618e88a4c24412502308d922f7944a%7Cb92d2b234d35447093ff69aca6632ffe%7C1%7C0%7C637579269000036713%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=Lk7KFa5kP8qfk4HIEGXW%2ForyTwbtOxi%2BANRWJe5OstI%3D&reserved=0
https://rutgers.qualtrics.com/SE/?SID=SV_3L6VuvOWhkgHppX

Then, please email or give this printed page to Sylvia to document proofthat you have completed the survey. Then this
obligation can be checked off your list.

Thank you!

Final electronicsubmissions will be reviewed afterall requirementsand forms are completed
and returned to kriegs@gsapp.rutgers.edu.

4b) Survey - to be completed by School Students only

Please provide your dissertation committee Chairwith this link to the “Dissertation Defense
Rubric” form. The Chair completesthe form and submitsit to Julie after the defense.

5) Provide “Letter of Completion” from your internship site to include start and
end dates.

6) Check transcripts to make sure all grades are up-to-date.


mailto:kriegs@gsapp.rutgers.edu
https://gsapp.rutgers.edu/sites/default/files/images/school_dissertation_defense_rubric_final_interactive.pdf
https://gsapp.rutgers.edu/sites/default/files/images/school_dissertation_defense_rubric_final_interactive.pdf
https://transcripts.rutgers.edu/transcripts/index.html
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