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Writing Your Dissertation in APA Style 
Guidelines
Order of Preliminary Pages - (Use Roman numeral)
A. Title page (counted as page “I” but not numbered)
B. Copyright (if applicable) (not numbered or counted) 
C. Abstract 
D. Acknowledgements
E. Table of Contents
F. List of Tables
G. List of Figures

A. Title Page

· Running head: The running head is an abbreviated title, max 50 characters. It should be flush left in all uppercase letters at the top of the title page and all subsequent pages.  On the title page (but ONLY on the title page), the running head should be preceded by the words “Running head:” The use of a running head is REQUIRED.
· Title:	The recommended length for a title is no more than 12 words.  The title should be typed in all CAPS, centered between the left and right margins and positioned at the top of the page.  
· No abbreviations in the title
· Date should be the diploma date
· Title should be double-spaced

B. Copyright

· This page is placed after the title page.  It does not get numbered nor does it count as a page number.



C. Abstract

· Center the word Abstract at the top of the page in uppercase and lowercase letters
· Double spaced in one single paragraph
· Should not exceed 350 words 
· No indentation

D. Acknowledgments

· Indent & double space paragraphs
· If you have a Dedication page, it precedes the acknowledgements page (same format)

E. Table of Contents

· Include all headings and subheadings, as they appear in the text, up to and including Level 2. 
· The words TABLE OF CONTENTS should be in all caps and centered at the top of the page.

F. List of Tables

· Center title in CAPS
· Double space between Table numbers
· Number tables in Arabic numerals 

G. List of Figures

· Center title in CAPS
· Number figures in Arabic numerals

Additional Formatting Guidelines
Margins
· Left margin – 1” or 1 ½”. Although one inch margins are required by APA students can elect to use 1½” if that appearance is desired for bounded, hard copies of dissertation. 
· All other margins – 1”

Font
· Times New Roman, 12pt is the recommended font per APA publication manual. Regardless of font chosen, be consistent in using the same font throughout
Line Spacing
· Double space the entire dissertation with these exceptions (single-spaced)
· Table column headers can be single or double spaced (whichever one is chosen be consistent)
Page Numbering
· After arranging in the correct order, number pages consecutively beginning with the title page.
· Page numbering should be placed in the upper right hand corner.
· All the preliminary pages are numbered in Roman numeral
· Beginning with page 1 of Chapter I, Arabic numerals are used and are continuous through the last page including all appendices. 
Headings 
Levels of headings in APA
1 Centered, Boldface, Uppercase and Lowercase Heading
2 Flush Left, Boldface, Uppercase and Lowercase Heading
3	Indented, boldface, lowercase paragraph heading ending with a period.
4	Indented, boldface, italicized, lowercase paragraph heading ending with a 	period.
5	Indented, italicized, lowercase paragraph heading ending with a period.

· Do not label heading with numbers or letters
· If using APA style for headings, use the following Level 1 headings(Introduction, 		     Literature Review, Method, Results, Discussion, and References)
· If using the term “Chapter” as a Level 1 heading, please use the following format 		    	     (Chapter X: Name of chapter)
Appendices
· Begin each appendix on a separate page
· Center the word Appendix and the identifying capital letter (A, B, etc.) in the order in which it is mentioned.
References
· Center the word References in upper and lowercase text.
· Do not bold 
Sample Pages
A. Title Page
B. Copyright
C. Abstract
D. Acknowledgements
E. Table of Contents
F. List of Tables
G. List of Figures
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(SAMPLE 1 – USE OF CHAPTER HEADINGS)
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